Transportation

Bus Accident/Medical Emergency
1. If someone suffers an accident/medical emergency en route to a Girl Scout sponsored Day Camp by bus, notify the Transportation Coordinator immediately. 
2. Bus Drivers will follow procedures outlined by the bus company policy for emergencies
3. Transportation Coordinator will decide what is to be done for the injured person.
4. Transportation Coordinator will call 911 and follow instructions given by 911 personnel
5. When the injured person is moved from the bus, one adult (e.g., Transportation Coordinator or assigned staff member) should accompany her/him.
6. Insurance claim forms must be taken with injured person to the hospital or doctor.
7. Transportation Coordinator will notify Day Camp Director and Health Supervisor of emergency and absence of camper or staff member as soon as possible
8. Transportation Coordinator or Day Camp Director will make arrangements for the pick-up of campers and/or staff members (if needed) to finish trip to camp.
9. Completed insurance forms must be forwarded to the Girl Scout Council Office as soon as possible.
10. Refer all media (press, radio, TV) inquiries to the Girl Scout Representative.
11. No one on the scene will discuss the situation with anyone other than camp personnel, council, or law enforcement officials.
12. Be sure the incident is reported to the Girl Scout Council Office staff as soon as possible. Call the Girl Scout Emergency Contact Service: 1-800-626-6543 or Caroline Adair at 971-222-9700 and report the accident.

Car Accident/Medical Emergency
1. If someone suffers an accident/medical emergency en route to a Girl Scout sponsored Day Camp by car, call 911 and follow instructions given by 911 personnel. 
2. Driver of the car will notify Day Camp Director, Health Supervisor and Transportation Coordinator of accident/medical emergency and absence from camp of camper and/or staff member as soon as possible.
3. Insurance claim forms must be taken with injured person to the hospital or doctor.
4. Completed insurance forms must be forwarded to the Girl Scout Council Office as soon as possible.
5. Refer all media (press, radio, TV) inquiries to the Girl Scout Representative.
6. No one on the scene will discuss the situation with anyone other than camp personnel, council, or law enforcement officials.
7. Be sure the incident is reported to the Girl Scout Council Office staff as soon as possible. Call the Girl Scout Emergency Contact Service: 1-800-626-6543 or Caroline Adair at 971-222-9700 and report the accident.

Transition of Supervision and release of campers to designated responsible party.

At Bus Pick-up/Drop off
See Bus Worksheet

Mid-day  Pick-up
See Bus Worksheet

At Camp
1. All campers riding the bus will be let off the busses at camp under the supervision of the Transportation Coordinator and designated Bus Personnel.  All campers riding in cars will be dropped off by carpools or parent/guardians in Meadow of Mountaindale and put under the supervision of designated adults and PA’s. 
2. Campers will be released to assigned Unit Advisors under the supervision of the Day Camp Director and staff. 
3. Unit Advisors will take attendance of campers
4. At end of Day Camp day all campers riding busses will be released from Unit Advisors to Transportation Coordinator and designated Bus Personnel under the supervision of the Day Camp Director and staff.  
5. Roll will be taken for each bus before it leaves Day Camp
6. Transportation Coordinator and Bus Personnel will follow Bus Pick-up and Drop off Procedures as outlined above at bus site.
7.  All campers riding in cars will be released from Unit Advisors to carpools or parents/guardians. Carpool Drivers or parents/guardians will take a head count of car riders in their car.
8. In the event of a camper being picked up by someone other than pre-arranged driver, parent must provide note with name of new driver and new driver must show identification before leaving with camper to Day Camp personnel and sign out camper in camper log. If camper taking bus from camp, arrangements will have needed to be made with Transportation Coordinator in advance to ensure room and proper papers for camper. 
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