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Girl Scout of Oregon & SW WashingtonPRIVATE 

Mountaindale Program Center Emergency Procedures for Day Camp
Major Accidents
1. If someone suffers a major accident, notify the Health Supervisor immediately.

2. The Health Supervisor and Day Camp Director will decide what is to be done for the injured person.

3. Day Camp Director will call 911 for EMS and notify Ranger.
4. When the injured person is moved from the site of the accident, one adult (e.g., Health Supervisor or unit leader) should accompany her/him.

5. A first aid certified adult must always be left on site to render first aid if needed.

6. Call the Girl Scout Emergency Contact Service: 1-800-338-5248 or Lauren Shapiro 503-977-6823 and report the accident. A designated Council representative will be notified and will come to the scene, if necessary and secure assistance as needed.

7. Insurance claim forms must be taken with Health Supervisor /Leader when taking injured person to the hospital or doctor.

8. Completed insurance forms must be forwarded to the Girl Scout Council Office as soon as possible.

9. Refer all media (press, radio, TV) inquiries to the Girl Scout Representative.

10. No one on the scene will discuss the situation with anyone other than camp personnel, council, or law enforcement officials.

11. Be sure the incident is reported to the Girl Scout Council Office staff as soon as possible.

Minor First Aid
1. Any minor first aid may be given.

2. A record should be kept of all treatment with Day Camp Health Supervisor.
Isolation of Sick or Injured Camper or Staff Member

1. The need for isolation of a sick or injured camper or staff member will be determined by the Health Supervisor

2. If determined there is a need for isolation of camper or staff member, the Health Supervisor will notify the Day Camp Director and designate at that time the temporary space to be used for the temporary isolation of camper or staff member. 

3. Health Supervisor will take care of isolated camper or staff member as needed

In Case of Fire
1. In the event of a fire, send someone to Marilyn’s Place to notify the Camp Directors who will then notify the Ranger immediately while proceeding with the following:

2. Day Camp Director or Health Supervisor  will blow air horn 3 times to inform camp of fire.

3. Staff at Marilyn’s Place will sound main fire alarm.

· Building Fire: Use fire extinguisher. People not necessary to fight fire leave premises.

· Marilyn’s Place: Automatic fire suppression (sprinkler) system.

· Pavy’s: 2 dry chemical extinguishers

· Rafters: 2 dry chemical extinguishers

· Adirondacks: 2 dry chemical extinguishers

· Out of Control Fire: Use shovel and water on hand for that purpose. Use hose where water is available.
· All persons not necessary to fight the fire leave the area using camp evacuation procedures and await instruction to leave property. DO NOT BLOCK ACCESS ROAD. 

4. The Ranger will call 911 and notify authorities. The Ranger will call the Girl Scout Emergency Contact Service: 1-800-338-5248 or Lauren Shapiro 503-977-6823 to report the incident.

5. Keep the girls safe.  Evacuate the scene as instructed to do so by Ranger/authorities. 

Evacuation Plan (due to limited vehicular access, evacuation for all campers will be on foot)
1. If an evacuation is ordered, proceed as directed by the Day Camp Director/Ranger/Emergency Personnel and remain with your assigned group. 

2. All Unit Leaders and Campers in unit take shovel and water bucket and proceed quickly and quietly to the Meadow by the most direct route.  Anyone not in their unit proceeds directly to the Meadow and reports to their Unit Leader.  If entire unit is not in unit location proceed directly to Meadow. Do not go back for bucket and shovel if not in unit.  Line up in units facing Marilyn’s Place. Unit Leader report to Director on status of the unit.  If the Meadow is in danger, Core Staff will be stationed to direct campers to an alternative safety area.

3. Evacuate across parking lot through barbed wire fence, following the trail around the neighboring fence to public road. If this area is blocked, instructions will be given on how to evacuate the camp.

Fire Drill

1. There will be one fire drill during camp, following the above procedures. Staff and Ranger will be notified of time and day of fire drill. 

2. Core Staff will blow air horn 3 times to inform camp of fire drill.
3. All Unit Leaders and Campers in unit take shovel and water bucket and proceed quickly and quietly to the Meadow by the most direct route.  Anyone not in their unit proceeds directly to the Meadow and reports to their Unit Leader. If entire unit is not in unit location proceed directly to Meadow. Do not go back for bucket and shovel if not in unit.  Line up in units facing Marilyn’s Place. Unit Leader report to Director on status of the unit.
4. After all campers have been accounted for, units will be dismissed to continue with their day.

Lost Person (On camp set up day appropriate personnel will be assigned to search party if the need arises.)
1. If someone is missing, notify the Unit Leader immediately.

2. Unit Leader will notify Camp Director immediately.

3. Director will blow air horn 3 times to assemble campers in meadow (see fire drill).
4. A select number of adults will participate in a further search of the area where the person was last seen. 
5. Contact the Ranger for assistance.

6. Unless otherwise directed, everyone will remain in the Meadow while the search is being conducted. 

7. 911 will be called when deemed appropriate by Day Camp Director, assigned personnel or Ranger. Cooperate with authorities. 
8. The Ranger will call the Girl Scout Emergency Contact Service 1-800-338-5248 or Lauren Shapiro 503-977-6823 to report the incident. A Girl Representative will come to the scene and secure additional assistance as needed.

9. Day Camp Director or assigned personnel will work with Girl Scout Representative to notify parent/guardian.

10. Refer all media (press, radio, TV) inquiries to the Girl Scout Representative.

11. Assure the safety of the girls, keep them calm.

Assault—Rape—Death
1. If someone suffers assault, rape or death, notify the Day Camp Director immediately.

2. Day Camp Director will notify the Ranger immediately.

3. The Ranger will notify the sheriff/police immediately by calling 911. Retain a responsible adult at the scene of the incident. See that no disturbance of victim or surroundings is permitted until police have assumed authority.

4. The Ranger will call the Girl Scout Emergency Contact Service 1-800-1-800-338-5248 or Lauren Shapiro 503-977-6823 to report the incident. A Girl Scout Representative will come to the scene and secure additional assistance as needed.

5. Insurance claim forms must be taken with First Aider/Leader when taking an assault/rape victim to the hospital or doctor.

6. The Girl Scout Representative will arrange a system for receiving continued reports of developments as necessary.

7. Refer all media (press, radio, TV) inquiries to the Girl Scout Representative.

8. Assure the safety of the girls, keeping them calm.

Intruders in Camp
1. If you see an intruder on site at night or day, immediately notify Unit Leaders or Day Camp Director.
2. Day Camp Director will notify the Ranger

3. Unit leaders will assess status of unit and report to Day Camp Director.

4. Remove all campers to the Lodge.

5. The Ranger will notify the sheriff/police as needed by calling 911.

6. The Ranger will call the Girl Scout Emergency Contact Service: 1-800-338-5248 or Lauren Shapiro 503-977-6823 to report the incident.

9. Assure the safety of the girls, keeping them calm.

In case of Volcanic Ash Fall
1. Unit leaders take their unit to Marilyn’s Place and report to Directors to receive further information. If possible put wet fabric or paper towel over nose and mouth on the way to Marilyn’s Place.
2. Camp will be evacuated by bus and car.  Campers will be taken to this year’s bus pick up/drop off site where their parents will be notified.

In case of Lightning

1. Leaders take your unit to the nearest covered area, i.e. Widget Lodge, Marilyn’s Place, Pavy’s or Rafters and wait for further instruction from Directors.

2. Camp will be evacuated by bus and car.  Campers will be taken to this year’s bus pick up/drop off site where their parents will be notified.

In case of Earthquake

1. Unit Leaders take their unit to the Meadow and report to Directors. Directors will call 911 to determine if camp needs to be evacuated.
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